Constitution of JSA-Hillel Ottawa

Article I- Name

The Club’s official name will be “Hillel Ottawa”. No other name will be used in the advertisement or representation of the club.

Article II- Purpose

1. Mission Statement

To enhance the Jewish cultural, religious and social experiences of all students at the post-secondary education institutes in Ottawa through education, programming and representation, in a welcoming environment. Hillel also promotes the support of the Jewish State: The State of Israel. 
2. Principles

a. All food purchased by JSA-Hillel Ottawa for JSA-Hillel Ottawa events must be Kosher

b. All events should be planned with full consideration of Jewish holidays

c. Notification of all significant Jewish holidays should be made to the membership

d. Arrangements should be available to provide all Jewish students remaining in Ottawa with the ability to celebrate all Jewish holidays

Article III- Officers

1. All members of the Executive Board shall be collectively referred to as the “officers” of the club.

2. All officers shall hold their positions until the date of the elections of the year after which they attain office.

3. All officer positions may be filled by 1 person.

A) Structure

a. Elected officers
The following officers will be elected annually in accordance with Article VI(i). These elected officers will constitute the Executive Board.

i. President City Wide
ii. President (University of Ottawa)

iii. President (Carleton University)

iv. President Algonquin College

v. Director of Public and Media Relations
vi. Treasurer
b. Appointed officers

i. Up to 3 Members-at-large, at the discretion of the Executive, can be appointed to the Executive near the beginning of the academic year

c. Amending the Structure

i. The adding of positions to Subsections A(i) , A(ii), or A(iii) above must be approved by 2/3 of the Executive present and voting

ii. The removal of positions from Subsections A(i), A(ii) or A(iii) above must be approved by 2/3 of the Executive present and voting

iii. Amendments to the constitution must win a 2/3 majority vote of the Executive members present.

B) Duties

1. Executive Board

a. President

The President shall:

i. Be the chief spokesperson for JSA-Hillel Ottawa on campus

ii. Have previously served at least one full-term on the Executive

iii. Attend all meetings of the Executive Board as outlined in Article V

iv. Establish new relations and maintain existing relations between Hillel Ottawa and all external organizations

v. Oversee the other members of the executive in their duties

b. Director of Public and Media Relations

The Director of Public and Media Relations shall:

i. Oversee the implementation of an effective communications and promotions program for JSA-Hillel Ottawa

ii. Communicating all JSA-Hillel Ottawa events, programs and issues to the Membership via e-mail and posters, where appropriate

iii. Writing and submission of press releases and articles to campus and community newspapers regarding big events taking place within JSA-Hillel Ottawa

iv. Attend all meetings of the Executive Board as outlined in Article V

d. Secretary

The Secretary Shall:

i.       Take and submit accurate minutes for all Executive Board meetings

ii. Keep the Executive Board updated about upcoming meetings and send reminders about programs

iii. Attend all meetings of the Executive Board as outlined in Article V

c. Treasurer

The Treasurer Shall:

i. Supervise all of the finances of JSA-Hillel Ottawa for the fiscal period ending June 30

ii. Act in accordance with campus club established guidelines for all club finances

iii. Devise JSA-Hillel’s annual budget after consultation with all members of the Executive Board

iv. Devise, plan, organize and implement both internal and external fundraising endeavors undertaken by JSA-Hillel Ottawa, including, but not limited to, the compilation and submission of grant requests to Hillel International

v. Attend all meetings of the Executive Board as outlined in Article V

2. Appointed Officials

The members at large shall:

i. Attend all meetings of the Executive Board as outlined in Article V

ii. Hold a voting position but no official Executive title

3. Additional duties

All officers are responsible for:

a. Acting in an manner that promotes JSA-Hillel Ottawa in a positive manner

b. Presenting and maintaining an image of integrity of JSA-Hillel Ottawa

c. Contacting and working with those members of JSA-Hillel Ottawa who have indicated any interest in helping with their duties

d. Attending meetings as required above

Article IV- Membership

1. Membership is open to everyone

2. Only Students at Carleton University, University of Ottawa, and Algonquin College are eligible to hold voting privileges and executive positions

3. Associate non-voting members shall be allowed

4. Only Voting Members of JSA-Hillel Ottawa shall be entitled to the following benefits, unless otherwise indicated herein:

a. A vote on all issues brought forth at any General Membership Meeting

b. Access to and use of all facilities of JSA-Hillel Ottawa when appropriate

c. The right to bring forth a motion and second a motion at all General Membership Meetings

d. After a written request and approval from the Chair, the right to appear on the agenda at any Executive Board Meeting

e. To attend any event specified as open to JSA-Hillel members

f. To run for an Executive Board position

Article V- Meetings

1. Executive Board Meetings

Executive Board Meetings shall:

a. be chaired by an officer to be collectively determined by the Executive Board

b. be held on a weekly basis, unless otherwise specified by the Presidents or Director

c. only be attended by the Executive officers, and any guest as approved by the Executive Board Members

d. function mainly to ensure the smooth operation of all areas of JSA-Hillel Ottawa

e. almost exclusively retain the power to affect, direct and influence all areas of operation of JSA-Hillel Ottawa

2. General Members Meetings

General Members Meetings (GMM) shall:

a. be open to all members of JSA-Hillel Ottawa

b. be promoted to the entire JSA-Hillel membership at least 2 weeks in advance

c. serve as a forum to discuss issues of substantial importance that are applicable to the entire membership

d. vote on the incoming Executive Board

e. be attended by all members of the Executive Board

f. be held after March 1 and no later than April 15

Article VI- Attaining Office

All Officers may attain office only through one of the following methods:

1. Elections

2. Appointments

3. Successions

Hereafter, the term “individual” shall refer to any person running for a given position. 

1. Elections

The following section shall be applicable to all Officers listed in Article III(A)(a)

a. Elections may only occur at a GMM as outlined in Article V(2)

b. In order for the results of an election to be deemed official, there must be a quorum present and voting

c. Elections are to be overseen by one Returning Officer who is to be a non-candidate and outgoing member of the Executive; he/she will be assigned at an Executive meeting prior of the GMM

d. All elections are secret ballot

e. The President’s vote shall be cast but not counted unless there is a tie 

f. In order to be a candidate in elections, individuals must have been members of JSA-Hillel Ottawa for at least 14 days prior to elections

g. In order to vote in elections, individuals must have been members of JSA-Hillel Ottawa for at least 5 days prior to elections

h. Candidates for elections must submit, in writing, their intent to run in elections no less than 48 hours prior to the GMM; this letter of intent may include no more than one position

i. Any information that candidates wish to have distributed to the voters at the GMM must be received and approved by the Returning Officer no less than 24 hours prior to the GMM

j. The winner will be the individual who tallies the highest amount of votes; in case of a tie, there will be a re-vote with only the two highest vote-getters on the ballot; if there are only two candidates then the Presidents’ votes shall be used

k. If a losing candidate so desires, he/she may run for one other position

2. Appointments

The following section shall be applicable for all officers listed in Article III(A)(b)

a. the Appointments will occur at an Executive Meeting that takes place between September 1 and October 30

b. Members of the Executive Board will mention names of those who the feel should be appointed

c. All votes will take place by a show of hands at the closed Executive Board meeting and shall be counted by the Director

d. The Presidents’ vote shall be cast but not counted unless there is a tie

e. The winners will be the individuals who tally the highest amount of votes

3. Succession

a. Methodology

i. A vacancy shall be filled by appointment from the membership-at-large by the current Executive Board within 30 days

ii. All positions that become available to the membership-at-large shall be publicized to the membership at least 8 days prior to the appointment session and Article VI(2) will be applied

b. Exceptions

i. If any newly elected position shall become vacant between the GMM and April 15, the vacant position shall be filled by the runner-up. If no runner-up exists, or if all the runners-up decline, the position shall be appointed by the Executive Board. If events occur such that the vacant position is to me made available to the membership-at-large, then the Executive Board shall decide on a course of action

ii. If a position becomes vacant after March 1, the position shall remain vacant for the remainder of the term

Article VI- Removal From Office

Any member of the Executive Board may be removed from office only through one of the following methods:

i. Resignation

ii. Impeachment

1. Resignation

a. If an official wishes to resign, he/she is to submit, in writing, his/her intention. The resignation will take effect after the next Executive Board Meeting

2. Impeachment

a. An officer may be impeached for:

- non-performance of his/her duties

- sub-standard performance of his/her duties

